
3ffi-qq-m'I{
Government of India

riqr FiTrarq, grm' frs{r4
Ministrv of Communications, Department of Posts
6Tqffi EE?T ;6fas,'6ft+rw cftdscT

J
Office of the Chief Postmaster General. Haryana Circle

l07, dlH tg, 3rfidr *-c - tjioo l'
107, Mall Road. Ambala Cantt - 133001

Frorr off-icials holding the post of Dispatch Rider on regular basis or regular Group 'C' employees in
the Pay Nlatrix Level-01 (18000-56900) as per 7'r'CPC r,vho fLrlfil the necessary qLralification
prescribed as under':

No. Staff/3 3 - j /Driver/Re cttl2022 dated at Ambala the25"06.2022

Sub: Filling up of 2 (Trvo) vacancies in Gr:rde of Staff Car Driver (Ordinary Grade) {General
Central Sen'ice Group 'C' Non-Gazettecl, Non - Ministerial) in the pay matrix Level 02 (19900-
63200) as per 7th CPC in Haryana Postal Circle on Deputation/Absorption basis, amongst
eligible employees of Department of Posts, failing rvhich by Deputation/Absorption from the
othcr Ministries/Departments or by Deputation/Re-employment of Armed Forces Personnel -
regarding.

Applications are invited from eligible ofllcials to fill Lrp 2 (Two) vacancies in StafTCarDriver
(Ordinarl' Grade) (General Central Service Group 'C' Nor.r Gazetted, Non - Ministerial) in the Pay
Matrix Level-02 (19900-63200) as per 7'r'CPC in Haryana Postal Circle on Deputation/Absorption
basis in the Department of Posts failing which by Deputation/Absorption from other
Ministries/Dcpartrnents or by Deputation/re-ernployment of Armed Forces Personnel. Dir,'ision Wise
detail of vacancies is as under:-

Sit'. no Nattte oJ'Dirision lVuntber o/ Vocancies

I Hisar I

2 Rohtak I

Note: Tlte i'otnpetenl aulhoriQ reserves the rigltt to change or ntodifi, vacancy pasition at any time. The

CPillc Haryarru reserves tlte right to post tlte selectecl candiclotes to ony division in Haryana
Cit'cla.

2. Eligibility Conditions

2.1 For Deputation/Absorptiorr of officials in the Depgqlrlent of Posts From amongst the regular
Dispatch Rider (Group'C') and Group'C' enrployees in the Pay Matrix Level- 0l (18000-56900) as

per 7'r'CPC irr the Depaflment of Posts. u,ho possess valid Driving License for light and heavy Motor
Vehicle on the basis of a Trade Test/ Driving Test to assess the competence to drive light and heavy
Ivlotor Vehicle. The test shall be conducted by the Deparlment as per the Pattern and Syllabus notified
vide Postal Directorate F.No" 0B-01/2019-SPN-l dated 11.06.2022 {Annexure III to thi,snotification.}.

2.2 For l)enutation/Absorotion fronr other Mrni es/Depaftments of the Central Government:

(a) Possession of a valid Driving License for light and heavy rnotor vehicle.
(b) Knorvledge of a Motor Mechauism (The canclidate should be qble to reilloye minor defects

i,, 111g vgllic:le)
(c) Erperience of drivin-e Light and Heavy Motor Vehicle for at least three years.
(d) Pass in l0'r'starrclard fi'om a recognised boarclor institr-rte"

Desirable: Three vears' service as Holne Guard or Civil volunteers.

Note: The ciualificatiorr regarding experience is relax able at the discretion of the conrpetent
authoritv in tlte case of candidate belonginu to the Scheclulecl Castes and SchedLrled Tribes if at any
stage of selection. the conrpetent aLrthoritv is of tlie opiuion that the sLrff-icient nurnber of candidates
u'ith requisite experience is not Iikely to be available to fill r"rp the vacancy reserved forthem.
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2"3 For Deputation/Re-emplo),n'rent of Armed Forces Personnel: The Armed Forces Personnel

due to retire or who are to be transferred to reserve rvithin a period of one year and having the

reqLrisite experience and qiralificatiou plesclibed shall also be considered. Such persorts u,ould he

gir,'en cleputation tern.rs trp to tlre date on rvhich they are due for release fi'orr tlte Arrred Forces

thereafier thev uray be continued ou re-employl'nent.

3. Regulation of pay: Pay Matrix Level02 as per 7tr'CPC willbe regLrlarized as per pay rules.

,+. Age l-imit: The rraxin-runr age linrit for appointment bl,clepLrtation/absorption shall ttot be

exceeding 56 r.'ears as on the closing clate of receipt of applications. i.e"

5. Periotl r-rl'rlcputation: Tlie peliocl of deputation including the period of depLrtation in another
ex-cadre post held irrrlecliately prececling thrs appointment in the same or sonle other deparlment of
the Central (lovernrnent shall ordinarily not exceed tht'ee 1,ears.

6" Iltscn,irtion lbr SC/S'I: No provision for reservation exists for the post to be filled up on
deputation,''absorption basi s.

1 . Pcriod ol'probalion: Tr,vo years for re-employed Armed Forces Personrtel.

8. Applications (in tluplicate) n-ray be filled o,,li in the prescribed proforma (Annexure-l) by the

eligible candidates u,ltose serr,'ices can be spared immediately on selection, along r'vith the cerlificate
Il'onr the fbruarcling ar-rthoritl'(in proforrna Annexure -ll) and along rvith the follou,irrg documents^

(a) Integritr Certiflcate"

(b) L ist ol major/minor perralties. if any, irrposed on the official dLrring tlre last l0 y'ears: (y'
rto patrctltr ho.s l:aert intposccl. tr "NIL" Car/i.ficctte .shctulcl be furnishet{).

1c.i Vieilance Clearance Certillcate.

(d)Attested plrotocopics of the ACRs for the last five 1,ears (2016-17 to 2020-21) (ctttested on
cLtclt puge b), u Gozefied oJJicer) (tvherever opplic'able)

9. Applications along u,ith the necessarv docurnents/certificates rnenticlned at the end of the

Annertrre and relevant clocurlents in sLrpport of qualification and experience tnay be forwarded to
The Assistarrt f)irector Postal Serr,ices (Stalil) 0/o the Chiel'Postmasler General, Haryana
Circle. Thc Mnll, Ambala Cnntt - 133001. throLrgh proper channel positivel;, by 24.07.2022.

10. Applications not for'\\,arded through proper channel or those received rvithout the requisite
certificate and necessarl,documents r:rr received after dr:e date shall not be enterlained.

ll. The candidates rr,lro apply, for the post shall not be allorved to withdraw their candidature
sLrbsec;uentlr.

EnclosLrres: .\nncxrrrc l, lI & III ti 
I\^,\A

rfr+qffilviloy Kumar)

T16r{16' fttqr,fi' sr6' fdRi (FgrcF")

Assistant Dircctor Postal Services (Staff)
6P{qrq.r qtqu-ffr , 3r;6rr?n- I 33 ott I
Flaryirna Circle, Ambala - 133001

Copl'Foruardecl to:

1.. All lVlinistries/Department of Governrnent of India. {ls per stonclorcl list orruchedl

2. All the Chief Postmaster Generals. in Deparlment of Posts, India.

3. The l)irector. CEPT i\'I1'sore for uploading of the notification on the India Post rvebsite.

1. All the DivisionaliUnit Heads in Har1,3116 Postal Circle.

5. Ollrce Copy.



ANNEXURE.I

l)r'olirrrrra lol rrpplic:rtiorr for the l)qit ol Staf'l'C:rr Driyer (Ordinarv Grade) on

l)cDu ta(io rri.\ bso ryrtion/Re-em plttv nrent bnsis in llarvan:r Postal Circle

Nanrc rrf'thc A licant
Cornplete Acldless of the Applicant
(ulotty vilh Cotttttt'l rto')

2

J Date ot tlirth
IldLrclt ional Qrra I ificatious

(ll rltt' :1tut'a ltrrtritlacl i.s rtol .sry''ficietrt, arrclo.se

4

u .rt ll
tlel tr i I:

trtlc.stctl .\(p0r(t/c .sltcel, ntantionin,q

(a) D', r'itrr lrolrl ail analog.()r"rs llost Orr rcgrrlar
basis nr tlrc percnt oadrc' or departrnent'?
)'?.i.\,rI

C[)C or etltrii'alent'.). if Yes. rlention nanre ol

(b) l)r, \ ou possess three ;-ears regular scrr ie e

itt post5 in thc pal ntatrir [-erel 1 as l]er tlte 7tl'

the r't hclcl
(c) [).r vr)u l]ossess a valicl clrivirrg license?. If
Yes. e nclosc il col)\ of LN'lV/l-lMV

(d) [)., )'or.t possess knou,ledge of Motor
i Nlc'chlrrisrn'.)

(c) D,r \ ou l)ossess expe rience o1' d|iVing Iight
and ircrrr) nlotor i'ehicl.' for rt lt-rrst Irrst thrce

enc lose lelevant ciocrrnrent-r

),, \,oll llr)ssess at least th|ee Year

ie ncc as llonrc Guilrd/(lir il \/oltnrtcers'l

(r. I)etails ol .:rnplor nre'rrt. in chronologicul Lrrder (slarting f-r'om entrv in Central Governrneut Service).

lEnclose li :t'llatlestccl separate sheet. il-the space provicled belou,is not suflicient)"

r ear:'.) ll'\"cs

O lllce
'Orgunizalitlri

Post
I Ieicl

u,ith
l-er"el ol'

I'a)
N4a1r ir

Nature of
appointrnent/
Whether
llegular/Adhocl

Lrtatlon

10

a Natrrle' ol prcscnl enllrlo),lnent i.e. acl-hoc or
tenr )r'lli',\, ot' ltct'tttiutent
Ir.t clrse the prescnt enrplo\ urent is hc'lcl on

d trttitrn pleitse state

I)rrtc ol initral a

I'e liocl of rr

utttlent
inlrrent on cl atlolr

a

(c) \arrre oI parent office/organization to

Date of issue of LMV :
Date of issLre of HMV :

Basic Pav & Pa1' Scale
(Pre - revisecl)

I'eriori o1-

Sen ice
Basic Pay'

(revised ) rvith
Pay ievel in
Pay Matrix

Pa)'

Level
9

P

Basic

8

Fronr To Pa,'"

Bancl

Clacle
Pa)'

Bnsic
Pav

2 J ,1 5 6 1
l
1

u'h ie lr ciLr belon

c

8

.\ll!l



9. ,Are .. oLr in ler isecl scale of pal'l If 1'es. give 1he clatc ll'orn rvhich tlre revisiott took place and

llstr indicatc tlrc ple-r'evisecl scale.

Par Scale
(l'}rc-r'er ised)

D ea

l0

ll

I

l-l

l'otill r-nrolunrents clrarvn per ttttltth (in Ils.)

Adcl ilionrrl inlbl'nratiort. if attr," s'hich )'citr u'oLtld lilie
to nrcntion in srrpport ol 1'ottr sLr itability' for the post

(enclose a scparlte sheet. i1'space provided is rtot

suJtlcicnt)

Frril l,rr'ial lrrirlress of lbluarciing authorit\ rr itlt ttttlttc
& ('i'ttltct Nr-i.

\\'lr ct rt e s(ti sT
l.l ltcnrllllis

[)lace S isnature ol cancl iclate

Nanrc olthe Official:

.Addrcss olthe Office:

Tel. no:

L:nrlil ID:

lhte

Ccrtil'ie rrlc to be givcrt bv thc rruthoriz-etl st!ril11 to rv of the oarcnt ofl'ice

Cleltillctl tliat tlre inlbrntation plovidecl irr the above application by tlte applicant are true and

correcl as l)el the facts ar.,ailable orr lecoltls. He/Shc l)ossesses eclttcalional qtralification and

expcrience nrcntionecl in vacanc-v circtrlar. [1'selectetl. he/she rvill be relievecl imlttediately"

Sigrratrrle:

-\'. anre lnd Des i gnati on

'lelepltone no:

Eruail ID:

Offlce Seal:

Revised Basic
Pa)

of r Revised scale

o1' I of lra\'. f'a)'
Barrd ancl Pal'

I N,latrix Lcvel
aS l)L'f 7"' CPC

re V ls loll
D 1!'Basic I)av

( Prc-rcv i sed )

I'a),



ANNEXUIi.Ii-IT

(le rliljcale 1o bc fru'nishcrl bv lhc Ernlrlover'fllead o{'Ofiice/Forwlrrling Arrthoritt'

Lcrtiile,i that tlre ltariiculars lirlnishcrl bv are

lnrt' and ct-rli ..1 us Per tlre lircts arailable in the lecorcls. IlelSlre possesses llre reqLrisite edtrcational

tlLrirlilrclilior rllrrl cr1-rcf iglicc nrentionetl in tlre \ ACanc\' circtrlar.

l.

(a)

(b)

(c)

I-ist of encl!j u|es

It r: , isr, ccltillerl thlt

Tlicr,.: i.. rro r igilancc or cl isciplinar'\'case eithcr'pcncling or coutenrplatetl against the of'l.-icial.

llrs Iicr intcgritr is l)oLrbtfuii llcvr:nd IJoubt/lrrcnrplarl'.

Ilis lle r C'R l)ossicr (in oriqinal) is e ncloscrl.

Or.

l)hi-,t,,co11js5 ol'tlrc ACI(s fbl the last t-ive y'e.ars dtrlv attestecl br, an officer of the rank of
i,irtl-r\cclclel'\'tothcGort.ol'lncl irrolaboveenclosc'cl (trlteret,ct'crpltlictble) areenclosed

\r, ,ir.i rr''\'linor ircnailv irrrs [rce n inrlt.rscrl on hirnihel clLrring tlrc ]asl l0 r'ears

Or

3,_,3i

(d)

.\ l::r: tri rlir.ir)r',rriiirtir' ltcnultics inrlt()secl on ]rirrrlher clLrring 1he last, l0 rears is enclosed (rr.s

//rr'. r,i.' nittl'ltc) lStriiie orrt ri'lriclr is nrtt applieaclel

(e) Ihl,l lr. elrir'.r cor.rtroliins rrtrllrolilr Irrs no ob.jcction to the consiclcratiorr of the applicant for
thc lrost nrcrrticrnc-d in this aclvcrtisonrent ancl if selected. he ri ill be relievecl irnrnecliate lt, to join the

irost.

I) lircc S ignatrrre:

\anre ancl Desiunation

Iclcphone rto:

E,rnlil ID:

Oi'llce Scai:

I)ittc

,1

I
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To

No. 08'01/2019'SPN'I
Government of India

Ministry of Communications
Department of Posts

*****
Dak Bhawan, Sansad Marg,

New Delhi'110001.

Dated: l7J.rn., 2022

All Chief Postmasters General / AlI Postmasters General
Chief General Manager, BD Directorate / Parcel Directorate / PLI
Directorate
Director, RAKNPA / GM, CEPT / Directors of all PTCs
Addl. Director General, Army Postal Service, New Delhi
AII General Managers (Finance), Directors Postal Accounts/DDAP

Subject: Pattern and syllabus for trade test/ driving test for appointment/
deputation/ absorption to post of staff car driver.

Madam/Sir,

Please find Pattern and Syliabus for trade test/ driving test for
appointment/ deputation/ absorption to post of Staff Car Driver (Ordinary Grade)
alongwith criteria for selection enclosed herewith (Annexure-I).

2. Further, Pattern and Syllabus for trade test for promotion to Staff Car
Driver (Grade'II) and Staff Car Driver (Grade'I) shall continue to be same as
provided in Directorate's letter no. L7-212-PE'II dated 20.12.1993 (Annexure-Il).

3. The above mentioned pattern and syllabus for trade test shall come into
force from the date of issue of this communication and will be applicable to all
the notification of examination issued hereafter. Further, it is requested that
this pattern and syllabus may be brought to the notice of all concerned.

4. This has the approval of the Competent Authority.
Yours faithfully,

Encl: As above
(Satya N, na Dash)

Director (SPN)

Copy to:'

1. PS to Minister of Communications / Minister of State for Communications
2. ST.PPS to Secretary (Posts) / ST.PPS to Director General Postal Services
B. PPS/ PS to Addl. DG (Co'ordination)/ Member (Banking)/ Member (O)/

Member (p)l Member (Ptanning & HRD)/ Member (PLI)/ Member
(Technology)

4. Additional Secretary & Financial Adviser

1

2

oo
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5. Sr. Deputy Director General (Vig:ilance) & CVO / Sr. Deputy Director
General (PAF)

6. Director General P&T (Auait) Civil Lines, New Delhi
7. Secretary(PsB), All Deputy Directors General
8. Chief Engineer (Civil), Postal Directorate
9. All Sections of Posta1 Directorate
10. All recognized Federations/Unions/Associations
11. Director (DE), Postal Directorate
12. GM, CEPT for uploading the order on the India Post website.
13. Guard FiIe
14. Spare Copies



ANNEXURE-I to Letter No. 08-01/2019-SPN-I dated l?'C5( )oLL'

PATTERN AND SYLLABUS FOR EXAMINATION FOR APPOINTMENT/
D]PUTA'TION/ ABSORPTION TO POST OF STAFF CAR DRIVER (ORDINARY

GRADE)

Examination shall be held in two (2) stages as under:-
STAGE I:- Theory Test for knowledge of general knowledge, simple arithmetic, general

intelligence & reasoning, motor mechanism, traffic rules, signals and regulations (80

marks).

I. Stage I of Examination : Theory Test

U. Stase II of : Practical Test

S.No. Description Paper I
1 Competitive or Qualifying Competitive
2 Type of Question Multiple Choice Question
J Maximum Marks 80

4 Duration 90 minutes

5 Language of Question Paper English, Hindi and respective local language, where
Hindi is not a local language

6 Language of Answer Paper Not Applicable as Multiple Choice Questions
7 Minimum Qualifying Mark

(Subject to reservation policy of
Government)

(a) For SC/ ST- 33% in each Paper
(b) For OBC and EWS- 37oÄ in each Paper
(c) For Others- 40%

§ote: Relaxed standard shall be applicable only if
reservation is available for a category in relevant
mode of recruitment.]

S.No. Description Paper I Paper II
I Competitive or Qualifying Competitive Competitive
2. Type of Question Practical Practical
a
J Maximum Marks l0 l0
4 Duration 20 minutes 20 minutes

5 Language of Question Paper Not Applicable Not Applicable

6 Language of Answer Paper Not Applicable Not Applicable

7 Minimum Qualifying Mark
(Subject to reservation policy of
Government)

(a)For SC/ ST- 33oÄ in each Paper
(b) For OBC and EWS- 37%o in each Paper
(c) For Others- 40%

[Note: Relaxed standard shall be applicable only if
reservation is available for a category in relevant
mode of recruitment.]

.6L {
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STAGE II:- Practical Test for knowledge of motor mechanism and driving (20 marks).

PATTERN OF EXAMINATION

\t



I. STAGE I

SYLLABUS OF' EXAMINATION

Total:- 80 marksmlnu

arithmetic,forTest knowTheory of eralledge gen srm ple eral &gen intelligence
mmotor echareasoning, trafficnism, Is anrules, dsigna regulations.

General Knowledge:-
o Current events
o Sports played in India
o History and Culture of India
o Geography of India
o Indian economy
o General polity
o Indian constitution
. 'Who' is 'Who' of India

PART.I 20 Questions
of 1 mark
each

General intelligence & reasoning:-
Analyical aptitude
Ability to observe and distinguish patterns
Analogies
S imilarities and Differences
Space visualization
Spatial orientation
Visual

PART-II 15 Questions
of I mark
each

Paper I
[Maximum
Marks-801

[Maximum Time-
90 minutesl

Simple Arithmetic:-
o Problems relating to number systems
o Computation of whole numbers
o Decimal and fractions
o Relationship between numbers
o Fundamentalarithmeticaloperations
o percentages

o Ration and proportion
o Averages
o Interest
o Profit and loss
o Discount
o Time and distance
o Ration and time
o Time and work

PART-III 15 Questions
of 1 mark
each

61"
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PART-IV

Road sense, vehicle maintenance, traffic rules/signals
and environmental pollution :-

a Road sense (traffic rules/signals, road marking
etc.)
Various sections of Motor Vehicles Act,1939
amended from time to time
Knowledge of vehicle parts
Licensing of drivers of motor vehicles
Registration of motor vehicles
Insurance ofvehicles
Offence, penalties and procedure
Knowledge related to toolkit
Security and maintenance of vehicle
Accidental claims
GPS related knowledge

a

a

a

a

a

o

a

o

a

a

o Mechanical vehicles vis-ä-vis electrical vehicles

30 Questions
of I mark
each

Test for know of motor mechanism and d 40 min Total-20 marks
Paper I

[Maximum Marks-10]

[Maximum Time-20
minutes

Identifi cation of defects
Carcy out minor repairs handled by drivers
Changing of wheels
Inflation of wheels correctlv

Paper II
[Maximum Marks-10]

[Maximum Time-20
minutesl

Heavy Motor Vehicle Driving :-
. Synchro Speed & Gear
. Synchro Clutch & Accelerator
o Control of Vehicle & Steering
. Reversi

II. STAGE II

CRITERIA FOR SELECTION:-

l. Candidates qualifying in Stage I shall be eligible to appear for test in Stage II.

2. Only such candidates who qualify in each paper of Stage II shall be considered for
preparation of the final merit list.

3. Final merit list of the qualified candidates shall be prepared on the basis of total marks
secured by the candidates in both the stages of examination.

\?
*' $\^'
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4' After arranging the candidates in order of merit as per (c) above, number of candidates to
be declared successful shall be equal to the number ofvacancy in each category.

5' In the event of any vacancy notified for recruitment remains unfilled only due to non-joining of selected candidate, the next candidate in the merit list shall be considered for
appointment' However, appointment of such candidate shall be only on the ground ofrefusal / declining offer of appointment and no wait list or approved panel shall be
maintained.

\?.6t' ^/
))D Y
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ANNEXURE-II to Leter No. 08-01/2019-spN-I dated r+^oL-)o)1-

Pattern and Syllabus for trade test for promotion to Staff Car Driver (Grade-II) and Staff
Car Driver (Grade-I) shall continue to be same as provided in Directorate,s letter no. 17-
212-PE-II dated 20,12.1993 as reproduced below:-

SCHEME OF TRADE TEST:.

I.APPOINTMENT TO GRADE-II OF STAFF CAR DRIVERS (SYLLABUS):-

Must be able to read English Numerals and figures.
Must have good knowledge of traffic regulation.
Must be able to locate faults and carry out minor running repairs.
Must be able to change wheels and correctly inflate tyres.

TEST:- Practical test based on the above.

II. APPOINTMENT TO GRADE-I O

Must be able to read English Numerals & figures.
Must have a thorough knowledge of Traffic Regulation.
Must have good knowledge of petrol & Diesel Engine working and be able to locate
faults and rectify minor running defects.
Must be able to clear carburetor, plug etc.

1" ^{a-Lo>

l.
2.

Ĵ.

4.

TEST:- Practical test based on the above.
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