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f&eli® | Date:; fe@FaX 01, 2022

fasirger &. / ADVERTISEMENT NO.: 78/2022
[farereer & & srearht 3t @fEem® JrUR W/ Purely on Temporary and

Contractual Basis]

HRAY fa=ireT U6 vd 3q@ene Seum (3MSIMSTHSIHR) YOI A faam & reqaens
3R Reror & v TA@ld 999 d8u= g1 98 Ala GEYe f[dehrd #Fed (3 2020
H ATH Jeoed TA8T AT & f&dT 919m) ganT avy 2006 # ¥uifaa far am=m| a¥ 2012
#, IMSISTHASIR YO 1 e & IFMAAGH SarT TSI Heed & TEAH & & & AT
o aram|

The Indian Institute of Science Education and Research (IISER) Pune is a premier institute
dedicated to research and teaching in the basic sciences. It was established in 2006 by the
Ministry of Human Resource Development (renamed Ministry of Education in August 2020).
In 2012, IISER Pune was declared as an Institute of National Importance by an Act of
Parliament.

YT fayleyr &9 @ fad ¥ aRISET & el 3eURl 3R didelcds MR W AR
AR & fAFrafafl@d ug & forw saes 3mAfd Far g:

Institute invites applications from Indian nationals for the following post under funded project
purely on temporary and contractual basis:

9g AT / Name of the Post | 9RASAT WH AT yatrs / Project Support Manager

ger I §&AT/ No. of posts | 1 (One)

gRASTT &1 M / Title of | “UIele WImHT 3% 53T SAQAT FFEH TAgIHT
the Project TR (3MSITSEE)”

“Pilot Programme of India Innovation Competency
Enhancement Program (IICEP)”

fatfae oot / Funding | [a=mer 3 siegaiferhr fasmer (Srvad)

Agency Department of Science & Technology (DST)

IRIISTAT $I5 / Project code | 30119486

geAdH Afew gar  Td | A A1 SoNfAaRer A siere¥e 3UY vd GRS gete
37e137d / Minimum | & 02 a¥ &1 37eTera

Educational Qualification & | ph.p. in Science OR Engineering with 02 years’ of

Experiences
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experience in project management

a7 / OR
faatrer a1 SNfAaRer & TArds & Ay yaud # TATdHhIR
fScellaAT a1 FraeR 3ufr vg gt gees 7 04 ¥
T HeIHd / Graduation in Science or Engineering with
PG Diploma or PG Degree in Management with 04

years’ of experience in project management
gifed / Desirable o IR A, FRTTagd, FAIRET 3R R &
fAffied Tge3t & URASAT YdUT H 3T

Experience in project management in various

aspects of project planning, implementation,
monitoring, and reporting.
o YA 3R AT FERS S H AR N 36
Knowledge and experience in admin and HR work
o JFIGA® YU & @idl, T 3R @lg fasmen
& AT FIH Fd Al JeIHdExXperience in working
with accounts, admin, and purchase departments

of an academic institution

o MUSAHT & A FH FA A dAded HRA AR
3']71'343'

Leadership skills and experience in working with

researchers

o HCECHEIeS Ioide W HIH A FH 3e]37d
Experience in working on a multi-stakeholder
project

o 3cte HUR, RUE o@a 3N gegfad Hiwe wa
HeeIeTiEhdT
Excellent communication, report writing and
presentation skills and multitasking

o Tierer AT, e [T 3R Y@ FT 3=ST A

Well-versed in social media, data analysis, and

documentation.
o 373G & 3famar f&dr ar fohelr 3 &dg s H
gaorar 3R #Aif@s 3t RIfRT R siera 9w 3
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HATS|

Proficiency in either Hindi or any other regional
language in addition to English and good
command over oral and written communication

skills.

o THAAT, TAfaErar 3R FaEr Afaar fr s gasT|
Good understanding of equity, diversity and
inclusion policies

Al ET 37aeTFarT / Job | © e Feads TSifAAl & 1Y IRAISAT FH-a,

requirements 3R IRASTAT T TR

Project coordination with various implementation

agencies, and project related communication

o Htdlfge, ARG®, FATRAS IR affs Ruic IR
CXGII
Generating weekly, monthly, quarterly and annual
reports

o YIEUYSH, TG AR WAl IIHET & AEIH 4
IRATSTAT § AT BIgell Sl FafAT AT
Processing the project-related files through the
admin, purchase, and accounts section

. o & T R 3R TR & 9 FE
Carry out admin and HR-related tasks for the
project

o ATEHAT F AR T, AcH 3R SHA FT AT
SERIEECTCI

Drafting letters, notes, and emails as per

requirement

o 3INATHAT F ITUR e FAURKT & AT THY
Coordination with external stakeholders as per
requirement

o TAATSA/3THAS doohi, AfAART IR FEdAc=Ar Fr
AT

Organizing online/offline meetings, seminars, and

conferences
o 3MERISAT & HTAR FH F HfT AT
Work-related travel as per requirement
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o TJIAETH/ANANTAT Hed¥eh SaRT VT IAT HIS T
|
Any other task assigned by the supervisor/
Project Investigator.

[GRECEED FRIFTT /| March 24, 2023 T 5@ 391 $r 379 & forw Jerr sr
Tenure of the appointment | gerar &, St IRATST & R Wer 3T ISu & FAIYTsTeh
F & e B

March 24, 2023 extendable for further period subject to

continuation of the project and satisfactory performance of
the incumbent.

TATRT IRelfeerar 9fd &g | . 55,000/~ § &. 70,000/- AT T 3Hef81d & IR W

/ Consolidated emoluments
per month.

3 / Age 3rdest Hr 3 fafy & fegaf 3mdesh 1 37 37 a¥ @ 3if=w

sTel gleiT AIfgW / Not more than 37 years as on last date of
submission of application

e FA FY / HOW TO APPLY:

> STOH 3FAIGAR Jiclelge e ael & v T8l _Fas F1 e Hiel & 3ifaaA
fafr 15 RaFr, 2022 g

Interested candidates may click here to _apply online. Last date of application is
December 15, 2022.

> T Ffha & foT Tafad SFeeart S g featier, Ta 3R 317 faaror & a1 34 e
& S TEATST T dTHISC GX STl &7 ST N SFHIGART T Shdel $-Hel SaRT Fiad fohar
STTEaT|

List of shortlisted candidates for selection process with date, time and other details will be
put up on the institute website below this advertisement and candidates will be informed
by e-mail only.

> A GEHAT F UH AT & T A, 3FAIGERT F 99 AATY G@rT I JAT F
¥ T g1 o WHT B

As a part of the selection, process candidates may be asked to submit an
assignment by the selection committee.
> frfaf@a & 3T gag w Far 3Rk acafa ar s
%) 311g, A0S AT, Iera 3T & AT F g GAOTTE IR 37 gt
T HICKhT|
) qrFUIC 3R FI Wi Hrer|
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https://docs.google.com/forms/d/e/1FAIpQLSdOFQ0rt6uL22or1tCJEBVk4Ksp8RqTCqu9anrRpNJIMNUEZQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdOFQ0rt6uL22or1tCJEBVk4Ksp8RqTCqu9anrRpNJIMNUEZQ/viewform

Following will be collected and verified at an appropriate stage:
a) Photocopies of relevant certificates and other testimonials in support of age,
educational qualifications, experiences etc.

b) Recent passport size color photograph.

9¢ & IR A AT JearT / fREvr

General Information / details about the post
1. e 3reurh § 3R aRAISTET S FATfed o) {91 ol Faaar a1 H3mast & Fad: FATCd
gr Suet|

The appointment is purely temporary and will terminate automatically without any notice
or compensation on termination of the project.

2. fgerd cafed =1 i ST Ud 3MSHTSTHSIHR ot & forgferd / 3aeivoT &1 hi$ arar e
gIar|

The appointed person shall have no claim of appointment / absorption in Funding Agency
or in IISER Pune.

3. 3Mdee T FgfFa Ay &7 @ 3o o & fow oy fehaer dear & et 3R et
ST enfad gref|

The appointment of the applicant will be governed by the terms and conditions of the
funding agency particularly applicable to the said project.

4. 390 31g W&, Ae¥h e A1 Hegd ARG e H fAfy et S S @
sifas fafar gef
The prescribed date for determining the upper age limit, educational qualifications or
experience shall be the last date for submitting applications.

5. faeRa Afarew 318ar A wred faeafacareadl / €=t & ured gl arfgu|

The prescribed educational qualification should have been obtained from recognized

Universities / Institutions.

6. TR QA&tivten ATV / 3e781a 37Tfe #geTcte & 3R 3oTeh AT gl @ 3FHIGAR ABTChR &
foIT FelTT STet T gehaR =T8T g1ct | Afe TaATaeT & STaTe # UIed Jrdesit il H&ar e gram,
ot Feft 3FACART T ATETTch R AT GiatiToleleh T T 6T G191 | TRATSTAT e weh, ST
afafa Hr fawier & 3maR ) faade # FuRa =garda A 38/ s & eas &
TG §U HIETcohR & fT SFAIGIRT Y TEAT Y Uk AT AT Feh AAT T Tehell 8, 37T
3Mdeeht & e # G191 o I 3MTdeeT hic T Hetei &1 H Tt Afaveh 3Ead ud 3egera r
3oold H|
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The prescribed educational qualification/s are the bare minimum and mere possession of
same does not entitle candidates to be called for interview. Where number of applications
received in response to this advertisement is large, it may not be convenient or possible
to interview all the candidates. Based on the recommendations of the Screening
Committee, the Project Investigator may restrict the number of candidates to be called for
the interview to a reasonable limit after taking into consideration minimum educational
gualifications and experience over and above the minimum prescribed in the
advertisement. Therefore, it will be in the interest of the applicants, to mention all the
educational qualifications and experience in the relevant field at the time of applying.

7. IIT YihAT & R 3TaThdT & TR 9T Uei &7 G&aT @ g Iaal &l

Number of posts may vary depending upon the requirements during the selection process.

8. 3Mdee & ATk 36 X / AT IETHT & IHeTHT Y A T W FETH TSN & G HeJAIGH
o AT T e AR 3He73Ta & 31T8eh ATgar W= arel 3FAlaRt & fore e fovar s
RETIES
Age relaxation commensurate with educational qualification/s and / or experience/s of the

applicant may be considered for candidates having qualification and experience higher
than the advertised with the prior approval of the competent authority.

9. FeTH WIARRY & qd 3HefAleel § UIed 3desdl & HHg F YR W IHe[sTd Y 3aRIyhl
# g & S Hevell Bl
The experience requirement may be relaxed based on the cohort of applications received,
with the prior approval of the competent authority.

10.3fe IS TafAd 3FHICAR YR TEOT Adl Tl & IT UGHR UGUT aled & &I6 SEATHI
&ar g, ar yeieT = arel 3Fiart & ug W AT fhar S dehdr gl

In case, a selected candidate does not join or resigns after joining the post, waitlisted
candidate/s may be offered the position.

11. G1aTeshR & foT 3ufeyd g & fav SIS u/siv T 8T grem|

No TA/DA will be admissible for appearing for the interview.

12. T 8 Jeh T HARA YBATS / €N / HIR W 5 AHel # IR g1 fohar siream|

No interim enquiries / correspondence / communication of any sort will be entertained on
the matter.

13.3mafed ue & o Taafaes, a1 31 fhdr 8 &9 & 9319, 39T dT & 9 H HTAT ST |

Bringing any influence, political, or otherwise, will be treated as a disqualification for the

post applied for.

Faataa / Registrar

O

R SRR & 18 HATd BT W< A

An Autonomous Institution of the Ministry of Education, Government of India




